Room Request/ Setup Details

ck #______
pd □
Event:








Today’s Date: __
___

Time Requested: 

am / pm

am / pm
Event Date ___________

Group/Organization: 






HPBC/SS Event?   Y   N

Contact: 






   
Phone: 



Email: ​​__________________________________________

* Alternate Contact:






Phone: 


Rooms requested: (see second page for list of rooms and costs)

Room: _________________________________ Time frame: ______________________

Room: _________________________________ Time frame: ______________________
Room: _________________________________ Time frame: ______________________


# Guests: 



Additional Comments: 





















*The Rock Wall requires an additional Waiver of Liability to be signed by each participant.

**There is no charge for HPBC, HPBS, or SS Events

Specify quantity needed of each item:


Chairs: 


Tables: 


TVs: 



Setup Requests or Specific Arrangement: 







Please attach any diagrams on separate sheet of paper.
Credit Card #: ​​​​​​​___________________________ CVV2 #: _______ Exp. Date: ________

 (To be charged in case of damages only. CVV2 # is the last 3 #s on the back of the card.)

Your Billing Address: ______________________________ Zip Code: _______________
Department Name: _______________________________________

(If your group is a HPBC group, damages will be billed to your department.)
CLC Staff Approval: 






Date: 



Fax or e-mail reservation to:
Christy Munger- Events Coordinator

Office – 512.241.0233

Fax – 512.241.0230

Email – cmunger@hpbc.org
* After receiving this reservation, we will contact you with a quote for the cost of your event. Payment is expected by the day of the event. Thank you!

Room Rentals

* Effective June 1, 2007
	Check Here
	Room or Field Name
	Capacity
	CLC Member cost
	Non-CLC member cost
	Description

	
	Full Fellowship
	50- 250
	$100
	$150
	The Fellowship area / dining hall has tables and chairs and an excellent view of the lake. Ideal for meetings, meals, parties, or wedding receptions. 

	
	Half Fellowship
	
	$75
	$110
	

	
	One-third Fellowship
	
	$50
	$75
	

	
	CLC Kitchen 
	
	$75 per event
	$110 per event
	The CLC Kitchen is a commercially licensed kitchen. Only CLC staff and licensed caterers will be permitted to enter the kitchen. There are special guidelines for our licensed caterers that the Event Coordinator will discuss with each event upon booking.

	
	Conference room
	30
	$40
	$60
	Our conference room is conveniently located on the first floor close to the main entrance. Tables and/ or chairs can be arranged per your request. In addition a podium and projector screen is available by request. Ideal for meetings, bible studies or small fellowship gatherings.

	
	Activities room
	35
	$50
	$75
	The activities room is located on the second floor across from the work out room. Four tables that can convert into card game tables are included. There is also a counter space with two sinks as well as a flat screen 57” TV. This room is ideal for meetings, fellowship gatherings, game nights, birthday parties or bible studies.

	
	Gym
	800
	$100
	$150
	The gym is one of the most versatile rooms in the building. While it is great for basketball, volleyball, and indoor games, it also transforms into a great banquet hall, large meeting room, dance space, or space for a fundraising event, or conferences.

	
	Half Gym
	
	$50
	$75
	

	
	Game room
	35
	$35
	$50
	The game room is an open billiard room with pool, ping pong, and air hockey tables. Also included are 57” flat screen TVs. The room overlooks our gym from the second floor. This room can not be exclusively rented as we always want to have a table open for our members. However, your room rental fee includes majority use of the tables and the equipment needed for your games.

	
	Rock wall
	30
	$10 set-up + $10/climber
	$15 set-up + $10/climber
	Our two story rock wall is located at the edge of the gym. The set up fee and charge covers the trained staff and climbing equipment as well as use of the rock wall. A liability form must be signed by all climbers prior to using the rock wall.  The wall is ideal for birthdays or parties.

	
	Jungle Gym
	15
	$75
	$100
	The indoor jungle gym is our most popular children’s room. The large indoor gym / obstacle course is entertainment for hours with no concern for the weather. This room is ideal for birthdays or childcare during your event. Adult supervision required at all times.

	
	Infant room
	10
	$100
	$150
	The infant room is ready-stocked with age appropriate toys and cribs. This room is ideal for childcare during your event. Adult supervision required. We reserve the right to limit use of this room for childcare that is of an appropriate age. Additionally the room capacity must be maintained. Appropriate cleaning / disinfecting of the toys and area is expected at the end of your event.

	
	Toddler room
	15
	$100
	$150
	The toddler room is also stocked with age appropriate toys. This room is ideal for childcare during your event. Adult supervision required. We reserve the right to limit use of this room for childcare that is of an appropriate age. Additionally the room capacity must be maintained. Appropriate cleaning / disinfecting of the toys and area is expected at the end of your event. 

	
	Aerobic 214
	30
	$100
	$150
	Both of our aerobic rooms are home to our weekly group exercise classes. Rental of these rooms is extremely limited in order to preserve the quality of the floor and the equipment for our exercise classes. Renting this room must be discussed and approved by the Event Coordinator and/or fitness manager.

	
	Aerobic 216
	40
	$100
	$150
	

	
	Lakeside porch
	50
	$50

per event
	$75

per event
	The lake side porch is just outside of the fellowship area. The covered, tile porch looks over our beautiful 15 acre lake. This area is ideal for a meal, or as an extension of space from the fellowship area. 

	
	Lakeside balcony
	50
	$10
	$15
	The lakeside balcony is a covered breezy second floor balcony already equipped with round 4-top patio tables. This area is great for lunch, a baby shower, a prayer meeting, or birthday party.

	
	Pavilion
	1-100
	$50/hour

2 hr. minimum
	$75/hour

2 hr. minimum
	Our open air, covered pavilion is a long time favorite of our guests! The pavilion overlooks the lake, has its own restrooms, and has picnic tables. This area is ideal for picnics, cook-outs, square dances, weddings or receptions.

	
	Pavilion
	101-200
	$100/hour

2 hr. minimum
	$150/hour

2 hr. minimum
	

	
	Pavilion
	201-300
	$150/hour

2 hr. minimum
	$225/hour

2 hr. minimum
	Our open air, covered pavilion is a long time favorite of our guests! The pavilion overlooks the lake, has its own restrooms, and has picnic tables. This area is ideal for picnics, cook-outs, square dances, weddings or receptions.

	
	Pavilion
	300+
	*Call for pricing
	*Call for pricing
	

	
	Pavilion Kitchen 
	
	$50

per event
	$75

per event
	Includes unlimited use of the ice machine and use of the kitchen for food preparation.

	
	Texas Field
	$750
	$1000
	This is our largest field and is reserved primarily for school or CLC league events. Rental will be considered for baseball tournaments or appropriate sports usage. Rental will not be considered for picnics, field games, or open public use. 

	
	Cavness Field
	$300
	$550
	The softball fields are also reserved primarily for school or CLC league events. Rental will be considered for baseball tournaments or appropriate sports usage. 

	
	Austin Field
	$300
	$550
	

	
	Football / Soccer Field
	$300
	$550
	The football / soccer field is an open area field that can be used for a variety of field / outdoor games. All events are still subject to approval and must be field appropriate but this is the most “all purpose” field onsite.

	
	Cavness Field Lights
	$75
	$112
	Field lights may be turned on for events after dark for the hourly rate listed. However, because of our neighborhood agreement, the lights will be shut off at 11:00pm sharp every night. Standard post event clean up is still expected so alternate lighting sources may need to be provided by your group (i.e.: flashlights) in order to ensure the fields are back to their original condition. 

	
	Texas Field Lights
	$225
	$336
	


** Note – All room rental costs are hourly costs unless otherwise noted! **

Equipment Rental

In addition to your room or field rental, we offer additional rental equipment to enhance your event. 

	Check Here
	Item Name
	Member cost
	Non-member cost
	Description

	
	Inflatable - Jump
	$150
	$225
	Our inflatables are child appropriate and are a great additional rental to enhance your birthday party, family reunion, or large event. However appropriate adult supervision must be provided by your group. We must have a 1 week advance notice of rental. Additionally, clean up and damage fees will apply and improper use of them can lead to large repair costs.  Event coordinator approval is required for the use of our inflatables. 

	
	Inflatable - Obstacle
	$150
	$225
	

	
	Large white coolers
	$25
	$35
	We suggest groups bring their own coolers. However, should you want to rent ours, we do have a variety of coolers available and will stock them with ice upon request if rented. You will need to dump all contents and ensure the cooler is rinsed before checking them back in. 

	
	10 gallon drink coolers
	$20
	$30
	

	
	5 gallon drink coolers
	$15
	$20
	

	
	Buffet warmer
	$25
	$40
	Our buffet pieces in the fellowship / café area are a great way to cool, warm, or serve your food for events, potlucks, dinners, or receptions. Prior notice of use is required. 

	
	Buffet cooler
	$25
	$40
	

	
	Buffet stand
	$25
	$40
	

	
	Coffee Pots
	$5
	$10
	We have two coffee carafes available for use. If you’d like to furnish your own coffee and just use our pots the cost covers use for your event, we’ll do the cleaning afterwards. 

	
	Full coffee service
	$10 per carafe
	$12 per carafe
	We use Folgers coffee with the full service rate we will brew coffee and cups, creamer, sugar, stir straws, and clean-up are included.

	
	Fountain drinks
	* call for pricing
	* call for pricing
	We have a soda fountain machine that we will allow your guests to use during your event. Typically drinks are $1.25 each but for larger groups we offer a flat rate that averages out to a little less than the standard price. We will work with you per event and the drinks include cups and ice.


** Note – All equipment rental costs are by event, not hourly unless otherwise noted! **

Terms of Agreement

1. A credit card number is required before the booking of the event.  The credit card will only be charged in the case of damages made to the CLC.

2. “Penciling in” of rentals in advance is not permitted.  You may reserve a room when all details have been confirmed.

3. Please check in with the CLC Staff at the Welcome Desk upon arrival and departure. All areas not rented for your event will remain open to CLC Members during your scheduled event. 

4. Some areas of the CLC are “public” areas even if rented and we can not guarantee that members will not be in those areas. For example, reserving the fellowship area does not forbid facility members from coming through the front door and going up the stairs to work out. Any rooms that are “public” areas will be discussed prior to confirmation of your event. 

5. Because the Lakeside Grill is a licensed food establishment, we cannot allow any outside food or guests into the kitchen. Should your event require a caterer, you must provide us with proof that he/she is indeed certified. The only thing you may request from the kitchen is ice, which our staff will gladly provide for you.  The stainless steel buffet carts are available for use if you decide to bring your own food. Soft drinks and coffee are available for a nominal fee. 

6. Food and drink is only allowed in the Fellowship area, the Conference Room and the Activities Room.  If your event includes food and/or drink, you must book one of these areas or the patio or balcony outside.

7. Any decorating may be done if prior arrangements are made.  You may not hang anything on the walls or drive any nails, hooks, tacks, or screws in any part of the building.  All preparation time must happen on the date rented.  The facility is not available the day before or any earlier than the rental period.

8. Our hours of operation are Monday through Friday 5:30am to 11:00pm, Saturday 8:00am to 8:00pm, and Sunday 1:00pm to 8:00pm.  Please schedule your event so that any necessary setup and cleanup time takes place during these hours. An event outside of our hours will only be considered if booked a minimum of two weeks in advance and are still management’s final decision / approval. 

9.  If you have not rented with us before please plan on coming to the CLC for a walk through before your event so that all expectations by both the renter and the CLC can be discussed and agreed upon. This will need to take place prior to confirming the event in our books. 

10. The CLC Staff will provide and set up all tables and chairs for rentals.  Table and chair arrangements must be submitted at the time of booking.

11. The area rented must be returned in as clean and orderly condition as received at the start of the rental.  Furniture should be returned to the position it was in at the start of the rental.  Should the premises not be returned in such a manner as outlined above, your credit card will be charged a cleanup fee as determined by the CLC Management.  Our staff will remove garbage from the area, but please place all garbage in receptacles.

12. If the premises or any part of the building or grounds during the term of the rental should be damaged by the act, default, or negligence of you or your guests, agents, employees, invitees, or any person you admit to the premises, you will pay the CLC, upon demand, such sum as necessary to restore the premises to their original condition.  Normal wear and tear is accepted, but is to be defined by the CLC Management.

13. You must agree to indemnify and hold harmless the CLC, its agents, affiliations, employees, and directors from any and all claims, including attorney’s fees, for personal injury, death, or property damage resulting directly or indirectly from any act, incident, or accident occurring as a result of the acts, errors, or omissions of you or your guests arising in connection with the use of the premises.

14. Group leaders are responsible for the conduct of both participants and spectators.  You must provide adequate supervision.  Childcare will not be provided by the CLC.

15. HPBC does not allow any type of alcoholic beverages, tobacco, or illegal drugs in the CLC or on The Quarries property.

The undersigned, signing on behalf of 



 (organization), is empowered by said entity and by the authority of its Board of Directors, if applicable, bind said Renter to the terms and conditions of this agreement.

Guest Signature: 






Date: 
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